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1.  Log onto www.wpsic.com

2. Click on the Enrollment tools 
box

3.  Scroll down and click on the 
Enroll Now button under the 
Online Group Enrollment section
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4.  Click on the Enroll 
Online box.
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5.  Enter the group number for 
Sparta Schools, It is #163828 
then click the Continue button.

6.  Read and then check the 
box stating you have read 
above.  Then click the 
continue button.
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7. Choose which 
division you are.  If 
you are an active, 
you will choose from 
either the Support 
Staff and Admin or 
the Teachers.  Then 
click the continue 
button

(Direct billed are for 
retirees only)

8.  Choose if you are active 
or retired.  Then click the 
continue button
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9.  Enter your information and click 
continue

10.  Make sure you write your 
number down.  You can save 
your application if you can not 
complete it right away.  You can 
then come back at a later time 
and continue where you left off.  
Then click continue button.
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11.  Keep entering your 
information and click the continue 
button.

12.  Continue to enter information 
and click the continue button.
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13. Choose if you are single, 
married, etc. Click continue 
button.

14.  Enter your dependent 
information.  If you have more 
than 1 dependent, after you 
finish adding the first 
dependent, click on the add 
dependent box.  If you do not 
have any more dependents, 
click the continue button.
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15. Continue to answer questions and 
click the continue button.

16.  If you are a new hire, you 
choose NONE.  If you are not 
a new hire and now want the 
insurance, you need to pick the 
event why you need the 
insurance.  Click the continue 
button.
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17.  Click on the drop down arrow and if 
you want the health coverage, choose 
the accept all then click the continue 
button.

18.  These questions are 
already marked no.  If your 
answer is yes, please change 
and then click the continue 
button.
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19. This shows when your 
medical coverage would be 
effective.  Click the continue 
button.

20.  Click on the View Application.pdf
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22.  This page lets you know 
that your application has been 
accepted.  It will also give you 
your ID number.  Write that 
number down.  You are now 
finished and can return to the 
WPS Home page and close the 
internet.

21.  Review your application and then 
close your screen with the application on 
it. (On previous page)Then click the box 
where It states you agree to the terms and 
answer the question if anyone has helped 
you fill out this form. Then click on submit 
application.


